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INTERIM GUIDELINES FOR IMPLEMENTATION OF TRANSITIONAL MEASURES FOR THE UNITED NATIONS CONTRACTUAL REFORM FOR CURRENTLY SERVING  STAFF MEMBERS OTHER THAN THOSE SERVING IN UNITED NATIONS PEACEKEEPING AND POLITICAL MISSIONS

Effective 1 July 2009

Part I. Introduction

Section 1

Overall contractual framework

1.1 The General Assembly approved on 24 December 2008 in its resolution 63/250, a new framework which would streamline the contractual arrangements within the Secretariat, and provide for a new set of Staff Rules effective 1 July 2009, promulgated through ST/SGB/2009/7 [currently ST/SGB/2014/1].  By its resolution 63/271 of 7 April 2009, the General Assembly also approved amendments to the Staff Regulations, effective 1 July 2009, promulgated through ST/SGB/2009/6 (currently ST/SGB/2014/2. 

1.2 The new system comprises three types of appointments under one set of Staff Rules (hereinafter referred to as the new Staff Rules):  

(i)
Temporary
:   Pursuant to staff rule 4.12, a temporary appointment will be used for the recruitment of staff members to perform temporary functions to meet seasonal or peak workloads and specific short-term requirements for less than one year (i.e. maximum 364 days)  having an expiration date specified in the letter of appointment. A staff member may be offered a temporary appointment of any duration up to a maximum of 364 days at the same duty station. The temporary appointment may be extended beyond 364 days only when warranted by surge requirements and operational needs related to field operations and special projects with finite mandates by one or more periods for up to a maximum of one year (365 days). Under no circumstances can the total period of service under a consecutive temporary appointment exceed a maximum of 729 days at the same duty station.


Temporary functions are those that are known at the time of the staff member’s appointment to have a finite end, and that are expected to be required for less than one year.  Examples of temporary functions include electoral support, temporary replacements for staff members on leave or assignment, short-term projects, or temporary employment of staff member pending the filling of a vacancy. 

            In accordance with staff rule 4.12, a temporary appointment does not carry any expectancy, legal or otherwise, of renewal and shall not be converted to any other type of appointment.

(ii)
Fixed-Term: Pursuant to staff rule 4.13 (a), a fixed-term appointment will be used for requirements of one year or more, and may be granted for up to a maximum of five years at a time. Appointments may be extended for up to a maximum of five years at a time, subject to organizational needs, availability of funding and satisfactory performance. 

            In accordance with staff rule 4.13 (c) a fixed-term appointment does not carry any expectancy, legal or otherwise, of renewal or conversion to any other appointment type, irrespective of length of service.

(iii)
Continuing: Pursuant to staff rule 4.14 (a), continuing appointments are open-ended appointments. Pursuant to paragraphs 3 and 4, Section II of General Assembly resolution 63/250, no continuing appointment may be granted prior to 1 January 2010. The conditions under which continuing appointments may be granted are subject to the General Assembly’s further consideration of this issue at its sixty-fourth session. 

           Staff members appointed at the Professional level upon successful completion of a competitive examination pursuant to staff rule 4.16 shall be granted a continuing appointment after two years of service on a fixed term appointment, subject to satisfactory performance.

1.3
Effective 1 July 2009, all staff members that were in service as of 30 June 2009 will be governed under the new Staff Rules
. The following describes the transitional arrangements for staff members serving on 100, 200 and 300 series short-term appointments as of 30 June 2009, pursuant to chapter XIII of the new Staff Rules:  

Part II. Transitional measures for staff members in service as of 30 June 2009

Section 2

100 series appointments

Applicability

2.1
The transitional measures set out below apply to staff members holding 100 series appointments as of 30 June 2009. These measures do not apply to staff members serving in United Nations peacekeeping and political Missions. 

 General provisions

2.2      Effective 1 July 2009, issuance of appointments under the 100 Series will be discontinued.

Permanent appointments

2.3
A staff member holding a permanent appointment as of 30 June 2009 will retain his or her permanent appointment until separation from service. As of 1 July 2009, permanent appointments will be governed under the provisions of Chapter XIII of the new Staff Rules.

One-time review for consideration for a permanent appointment

2.4
Notwithstanding staff rule 4.13 (c), a staff member who has completed five years of continuous service on a 100 series fixed‑term appointment on or before 30 June 2009, who has fully met the criteria of staff regulation 4.2 and who is under the age of fifty‑three years on the date that he or she has reached the five years of continuous service will be given every reasonable consideration for a permanent appointment, taking into account all the interests of the Organization, and under conditions established by the Secretary-General
.

Probationary appointments

2.5 
A staff member holding a probationary appointment as of 30 June 2009 shall continue to serve his or her period of probationary service under such appointment until the expiration date specified in his or her letter of appointment, and shall be governed by the new Staff Rules effective 1 July 2009 under the provisions of chapter XIII. This shall also apply to candidates who are offered and accepted a probationary appointment on or before 30 June 2009 but who report on duty on or after 1 July 2009. Pursuant to new staff rule 13.3 (f), the staff member shall either be granted a permanent appointment or be separated from service at the end of his or her probationary service.   

Fixed-Term Appointments

2.6
A staff member holding a fixed-term appointment under the 100 series as of 30 June 2009 shall continue to serve until the expiration date specified in his or her letter of appointment
. Effective 1 July 2009, the staff member will be governed under the new Staff Rules.  Upon expiration of his or her appointment, subject to conditions set out in this administrative instruction and staff rule 4.13 (c), the staff member may be considered for a new appointment under the Staff Regulations and the new Staff Rules, subject to organizational needs, availability of funding and satisfactory performance, as follows: 
            100 series fixed-term appointment of one year or more following review by a  central review body
 

2.7 
A staff member in the Professional category and above, or in the General Services at the GS -5 level and above or related categories
, holding a 100 series fixed-term appointment of one year or more as of 30 June 2009, and who has been recruited through review by a central review body, shall continue to serve until the expiration date specified in his or her letter of appointment, and will be governed by the new Staff Rules effective 1 July 2009.

 2.8     Upon expiration of his or her appointment, subject to staff rule 4.13 (c), organizational needs, availability of funding, satisfactory performance and the conditions set out in this section, he or she may be granted a new fixed-term appointment for the post he or she currently occupies under the Staff Regulations and new Staff Rules, without review by the central review body. Break in service is not required. For consideration for other posts, the staff member will be considered internal for purposes of the staff selection system effective 1 July 2009. 

 100 series fixed-term appointment of one year or more with review by a review body other than the central review bodies
.

2.9     A staff member in the Professional category or above, or in the General Services at the GS-5 level and above and related categories
,  holding a 100 series fixed-term appointment of one year or more who has been recruited following review by a review body other than the central review bodies and who has an appointment limited to the Department or Office concerned, shall continue to serve until the expiration date specified in his or her letter of appointment and will be governed by the new Staff Rules effective 1 July 2009. 

2.10    Upon expiration of his or her appointment, subject to staff rule 4.13 (c), organizational needs, availability of funding and satisfactory performance, he or she may be considered for a new fixed-term appointment for the post that he/she currently occupies under the Staff Regulations and the new Staff Rules, without review by the review body. No break in service is required. 

2.11   The staff member will be considered as an internal candidate only for posts within the Department or Office concerned, and will be considered external for purposes of the staff selection system when applying for posts other than those within the specific Department or Office to which his or her service is limited. The limitation shall be lifted if the staff member is selected for another position following review by a central review body.

Professional and above category and General Services at the G-5 level and above and related categories
 holding appointments of less than one year without review by a central review body or other review body

 2.12    A staff member in the Professional category and above, and in the General GS-5 level and above and related categories, holding a 100 series fixed-term appointment of less than one year as of 30 June 2009, who has not been recruited following review by a central review body, shall continue to serve until the expiration date specified in his or her letter of appointment, and will be governed by the new Staff Rules effective 1 July 2009. Upon expiration of his or her appointment, subject to staff rule 4.13 (c), organizational needs, availability of funding and satisfactory performance, the following arrangements will apply:

More than one year of cumulative service

(a)    
A staff member holding an appointment of less than one year and who has or will have completed more than one year of cumulative service under any type of appointment
 (100, 200, 300 series as well as the new Staff Rules) within the last two years as of the date of the expiration of his or her current appointment, may be considered for a new fixed-term appointment under the Staff Regulations and new Staff Rules as follows (no break in service is required):  

             (i)  
The staff member’s new fixed-term appointment may be of any duration, up to one year at a time and for a maximum total period of two years counting from the date of the new appointment. 

(ii)   The staff member may apply for the post he or she is serving against following advertisement of the post and selection through the staff selection system, including review by a central review body, provided that he or she has served in that post for more than one year continuously, counting from the date of the new appointment under the new Staff Rules. He or she will be considered as an external candidate for the purposes of the staff selection system. In the event that he or she is proposed for selection, that proposed selection decision must be justified on the record to, and approved by, OHRM.

 (iii) 
The staff member may serve in different positions within the same Department or Office during the two-year period referred to under (i) above. 

(iv) 

The staff member’s new appointment referred to under (i) above will be limited to the Department or Office and level in which he or she is serving at the date of expiration of his or her current appointment. This limitation shall be lifted if the staff member is selected for a position following a review by a central review body. The staff member will be considered external for purposes of the staff selection system. 

Less than one year of cumulative service

(b)     A staff member holding an appointment of less than one year and  who has or will have completed less than one year of cumulative service within the last two years as of the date of expiration of his or her current appointment,  may be considered for a temporary appointment  follows (no break in service is required):  

 (i)    The staff member’s new temporary appointment may be of any duration, up to 364 days
. The temporary appointment may be extended for up to one year
 only when warranted by surge requirements and operational needs related to field operations and special projects with finite mandates. Under no circumstances can the total period of service under a temporary appointment exceed 729 days at the same duty station.

(ii)   The staff member may apply for the post he or she is serving against following advertisement of the post and selection through the staff selection system, including review by a central review body, provided that he or she has served in that post for more than one year continuously, counting from the date of the new appointment under the new Staff Rules.  He or she will be considered as an external candidate for the purposes of the staff selection system. In the event that he or she is proposed for selection, that proposed selection decision must be justified on the record to, and approved by, OHRM.

 Appointments of staff members serving as mission replacements (Professional category and above, General Services and related categories)

2.13    A staff member in the Professional category and above, and in the General Services at the GS-5 level and above and related categories
 holding a 100 series fixed-term appointment as of 30 June 2009 who is replacing a staff member serving in a United Nations Peacekeeping, Political and Humanitarian Mission who has a lien on his or her post, shall continue to serve until the expiration date specified in his or her letter of appointment. 

2.14   Upon expiration of his or her appointment, subject to staff rule 4.13 (c), organizational needs, availability of funding and satisfactory performance, he or she may be considered for a new fixed-term appointment for the duration of the mission assignment of the incumbent of the post, up to a total period of two years counting from the day of the new appointment. No break in service is required. The total period of service as a mission replacement prior to and after 1 July 2009 may not exceed a total of three years. 
Staff members in General Services and related categories (GS-4 and below) (TC-3 and below, S-2 and below, PIA)

2.15    A staff member in the General Services and related categories at the GS-4 level and below, holding a 100 series appointment of any duration as of 30 June 2009 who has been recruited following the Administrative Support Assessment Test (ASAT) or specialized test and an interview process, shall continue to serve until the expiration date specified in his or her letter of appointment, and will be governed by the new Staff Rules effective 1 July 2009. Upon expiration of his or her appointment, subject to staff rule 4.13 (c), organizational needs, availability of funding and satisfactory performance, he or she may be considered for a new fixed-term appointment of any duration under the Staff Regulations and the new Staff Rules. No break in service is required.

Section 3


200 series appointments

Applicability

3.1
The transitional measures set out below will apply to staff members serving on 200 series appointments as of 30 June 2009. These measures do not apply to staff members serving in United Nations peacekeeping and political Missions. 

 General provisions
 3.2     Effective 1 July 2009, issuance of appointments under the 200 Series will be discontinued.  A staff member holding an appointment under the 200 series as of 30 June 2009, shall continue to serve until the expiration date specified in his or her letter of appointment
. Effective 1 July 2009, the staff member will be governed under the new Staff Rules regarding fixed-term appointments.  Upon expiration of his or her appointment, the staff member may be considered for a new appointment under the Staff Regulations and new Staff Rules, subject to staff rule 3.14 (c), conditions set out in this administrative instruction, organizational needs, availability of funding and satisfactory performance. No break in service is required. The following arrangements will apply:  
200 series appointment
 of any duration 

 3.3     The staff member’s new fixed-term appointment may be for the duration of the project, up to a maximum period of five years at a time. The staff member may serve in different projects within the same Department or Office across duty stations as long as the move is lateral
. 
(i)      
The staff member will remain limited to the Department or Office and level in which he or she is serving at the date of expiration of his or her current appointment. The limitation shall be lifted if the staff member is selected for a position following a review by a central review body. 

(ii)    The staff member will be considered external for purposes of the staff selection system. However, if   the staff member was temporarily occupying a 200 series post and has already been reviewed by a central review body, he or she will be considered internal for vacancies at the appropriate level. 

Appointments of staff members serving as Associate Experts/Junior Professional Officers

3.4  
An Associate Expert/Junior Professional Officer holding a 200 series appointment shall continue to serve until the expiration date specified in his or her letter of appointment. Effective 1 July 2009, the staff member will be governed under the new Staff Rules regarding fixed-term appointments. The conditions of service will be those contained in the agreement between the United Nations and the donor government and in his or her letter of appointment
. Upon expiration of his or her appointment, he or she may be considered for a new fixed-term appointment as Associate Expert/Junior Professional Officer for the duration agreed upon by the Department or Office concerned and the donor government. 

            (i) 
If the Associate Expert/Junior Professional Officer has been selected for a temporary vacancy through a Temporary Vacancy (TVA), he or she may, upon separation and 3 working days break  in service, be given a fixed-term appointment of any duration, up to one year at a time and for a maximum period of two years counting from the date of the new appointment, under the Staff Regulations and new Staff Rules, provided that the staff member has served for more than one year on cumulative basis during the past two years.  No break in service is required.

            (ii)  
The staff member will be considered external for purposes of the staff selection system.

            (iii)  
If the staff member has been selected for a vacancy advertised through the staff selection system including review by a central review body, the staff member maybe given a fixed-term appointment of one year or more for up to a maximum of five years at a time, under the Staff Regulations and new Staff Rules.  No break in service is required. 

            (iv) 
The period of service of Associate Expert/JPO will not count as part of the requisite period of service for a continuing appointment. 

Section 4

300 series appointments

Applicability

4.1
The transitional measures set out below will apply to staff members serving on 300 series short-term appointments as of 30 June 2009. These measures do not apply to staff members serving in United Nations peacekeeping or political Missions. 

 General provisions

4.2     Effective 1 July 2009, issuance of short-term appointments under the 300 series will be discontinued.  
Short-term appointments under the 300 series

(a)    A staff member in the Professional category and above and in the General Services at the GS 5 level and above and related categories
, holding a 300 series short-term appointment as of 30 June 2009 shall continue to serve until the expiration date specified in his or her letter of appointment, and will be governed under the new Staff Rules as of 1 July 2009. 

(i) A short-term appointment shall not raise any expectation of renewal. However, subject to organizational needs, availability of funding and satisfactory performance, upon expiration of his or her appointment, subject to conditions set out in this administrative instruction and staff rule 4.13 (c), a staff member who holds a 300 series short-term appointment may be considered for a temporary appointment under the Staff Regulations and the new Staff Rules after.  No break in service is required.  

(ii)  
The staff member’s new temporary appointment may be of any duration, up to 364 days
.  The temporary appointment may be extended beyond 364 days for up to one year
 only when warranted by surge requirements and operational needs related to field operations and special projects with finite mandates. Under no circumstances can the total period of service under a temporary appointment exceed 729 days
 at the same duty station.  
(iii)   The staff member will be considered external for purposes of the staff selection system.

(b) A staff member in the General Services and related categories at the GS-4 level and below, holding a 300 series short-term appointment of any duration as of 30 June 2009 who has been recruited following the Administrative Support Assessment Test (ASAT) or specialized test and an interview process, shall continue to serve until the expiration date specified in his or her letter of appointment, and will be governed by the new Staff Rules effective 1 July 2009. Upon expiration of his or her appointment, subject to staff rule 4.13 (c), organizational needs, availability of funding and satisfactory performance, he or she may be considered for a new fixed-term appointment of any duration under the Staff Regulations and the new Staff Rules. No break in service is required.

When actually employed (WAE) appointment under the 300 series

 (c) 
   A staff member holding a “When Actually Employed” (WAE) contract under a 300 series appointment shall continue to serve his or her current appointment until the expiration date specified in his or her letter of appointment. Upon expiration of his or her appointment, he or she may be considered for a temporary appointment pursuant to the conditions provided in the Administrative Instruction on WAE
, subject to the Staff Regulations and new Staff Rules, organizational needs, availability of funding and satisfactory performance.  No break in service is required.
Short-term appointments of staff members serving as editors, précis-writers, revisers, interpreters, translators and verbatim reporters in Department for General Assembly and Conference Management (DGACM)

4.3
A staff member holding a 300 series language daily and  language monthly appointment or language WAE governed by Association Internationale des Traducteurs de Conférence and Association Internationale des Interprètes de Conférence Agreements (AITC & AIIC) shall continue to serve until the expiration date specified in his or her letter of appointment under the terms and conditions set out in those Agreements.
4.4    Upon expiration of his or her appointment, he or she may be considered for a temporary appointment of less than one year at a time, subject to staff rule 4.12 (c), organizational needs and satisfactory performance.  No break in service is required. Such appointments will be limited to 729 days service at the same duty station. The terms and conditions of the AITC & AIIC will continue to be applicable to temporary appointments.

Section 5

Secondments 

5.1
A staff member who is on secondment
 as of 30 June 2009 to the United Nations Secretariat at a location other than the UN peacekeeping and political missions will be governed by the new Staff Rules effective 1 July 2009. The staff member shall continue to serve until the expiration date specified in his or her letter of appointment with the UN Secretariat. 

5.2   Upon expiration of his or her appointment, subject to organizational needs, satisfactory performance, availability of funding and the agreement of the releasing and receiving organizations as well as of the staff member, the secondment may continue under a new fixed-term appointment of any duration in the same Department/Office and at the same level.

Part III. Transitional Measures for Permanent Resident Status

Section  6

Permanent resident status for staff members in the Professional category holding a 100 series or 200 series appointment

General Provisions

6.1       The requirement to renounce permanent resident status stems from a longstanding policy articulated by the General Assembly in 1953, that “persons in permanent resident status should in the future be ineligible for appointment as internationally recruited staff members unless they are prepared to change to G-4 visa status (or equivalent status in host countries other than the United States of America). In Secretary-General’s report to the General Assembly A/61/228 of 7 August 2006, the Secretary-General requested the General Assembly to reconsider the requirement for Professional staff to renounce permanent resident status. The General Assembly has not reviewed this issue to date and, therefore, the following policy will apply: 


6.2      A staff member in the Professional category and above holding permanent resident status in a country other than his or her country of nationality
 who is granted a new fixed-term appointment of one year or longer under the new Staff Rules, may retain his or her permanent residence status until 31 December 2010, by which time the staff member has to decide whether or not he or she will file for citizenship.  

If the staff member decides:

(a)      To file for citizenship, and is eligible to do so, his or her fixed-term appointment may be extended beyond 1 January 2011 upon submission of satisfactory documentary evidence of having applied for citizenship;

(b)       Not to file for citizenship, or is not eligible to apply for citizenship, and does not give up his or her permanent residency, his or her fixed-term appointment shall not be extended beyond 1 January 2011, and he/she will be separated from service. The staff member may subsequently be granted a temporary appointment upon 3 working  days break in service, for up to 364 days under new staff rule 4.12, provided that he/she has  not exceeded the 729 days at the same duty station.  No break in service is required.

(c) 
To relinquish the permanent residency, he or she may be granted a new fixed term appointment of any duration up to five years at a time, as appropriate.

6.3    A staff member holding a temporary appointment may retain his or her permanent resident status.

Annex A

	Effective 1 July 2009,  staff members will be governed by the new Staff Rules


	Appointment status at 30 June 2009
	Subject to organiza -tional needs and satisfactory performance
	Appointment status upon expiration of the current appointment



	I.  PERMANENT APPOINTMENT

	 Permanent appointment
	
	· Permanent appointment

	II. PROBATIONARY APPOINTMENT

	 Probationary appointment
	
	· Probationary appointment

	III. PROFESSIONAL CATEGORY AND ABOVE 100 series

	(a) 100 series Fixed-Term Appointment (FTA)  recruited after review by a central review body pursuant to staff rules 104.14
[sr 4.15] or 104.15 [sr 4.16]


	· 
	· FTA appointment of any duration, up to five years at a time; limitations, if any, will be lifted;

· Separation/reappointment not required;

· Carry-over of entitlements from the 100 series  appointment;

· Considered internal for purposes of the staff selection system.



	(b)   100 series FTA recruited  after review by a review body other than the central review body such as ORB for OIOS 
	· 
	· FTA appointment of any duration, up to five years at a time; limited to Department or Office;

· Separation/reappointment not       required;

· Carry-over of entitlements from the 100 series appointment;

· Considered external for vacancies other than those within the Department/Office 



	III. P and above/100 series

(c) 

 (i)    Holding 100 series FTA of less than one year NOT recruited  through  review by ‘regular’ CR body (e.g. TVA)

(ii)  Has or will have completed minimum one year of cumulative service under the 100, 200, 300 series and the new Staff Rules during the past two years at the time of expiration of the current appointment. Former service in entities such as ICTY/ICTR, Funds & Programmes and Agencies that are governed by the Staff Regulations and Rules would count towards cumulative service. 


	· 
	· FTA appointment of any duration, for maximum one year at a time and up to a total of maximum two years,  counted from the date of the new appointment under the new Staff Rules;

· Separation following expiration of the current appointment and new appointment (with new Letter of Appointment).  No break in service is required;

· Carry-over of accrued annual leave only from the previous appointment;

· Limited to office/department and level where currently serving; 

· May serve against different posts within same office/dept. during the 2-year period;

· Considered external for purposes of the staff selection system; 

· May apply for the post against which he/she is serving provided he or she has served in that post for more than one year counting from the date of the new appointment  under the new Staff Rules; 



	…III. P and above/100 series

(d) 

(i)   100 series FTA mission replacements, NOT recruited through  review by a ‘regular’ CR body (e.g. TVA)

(ii)   Less or more  than one  year of cumulative service   over the past two years

(such staff members are currently allowed to serve as mission replacement  without break in service)
	· 
	· Fixed-term appointment for the duration of the mission assignment of the incumbent of the post, up to a total period of 2 years counting from the start date of the new appointment 

· Separation/break in service not required;

· The total period of mission replacement service prior to and after 1 July 2009 may not exceed a total of 3 years.

· Limited to office/department and level where currently serving;

· Considered external for purposes of the staff selection system. 



	(e)    

 (i)   Holding 100 series FTA of less than one year, NOT recruited through review by ‘regular’ CR body (TVA)

(ii)   completed or will complete less than one  year of cumulative service   over the past two years at the time of expiration of his/her current appointment

…III. P and above/100 series

	· 
	· Temporary appointment of any duration of less than one year (up to 364 days).

· Separation following expiration of the current appointment and new appointment with new Letter of Appointment.  No break in service is required;

· No carry-over of entitlements from the 100 series appointment; 

· The temporary appointment may be extended for up to one year (365 days) only when warranted by surge requirements and operational needs related to and special projects with finite mandates. 
· Under no circumstances can the total period of service under a temporary appointment exceed 729 days;
· Considered external for purposes of the staff selection system;

·  May apply for the post against which he/she is serving provided he or she has served in that post for more than one year counting from the date of the new appointment  under the new Staff Rules; 



	IV. PROFESSIONAL CATEGORY 200 series

	IV. P/200 series

· 200 series 


	· 
	· FTA appointment of any duration, limited to office/department and level;

· Separation not required; new Letter of Appointment upon expiration of current appointment;

· Carry-over of entitlements from the 200 series appointment;

·  May move to different projects within the Department/office across duty stations as long as the move is lateral;

· Considered external for purposes of the staff selection system;



	·  200 series Junior Professional Officers/Associate Officers 

…IV. P/200 series


	· 
	· If selected for a TVA, FTA appointment of any duration, following 3 working days break in service  for maximum one year at a time and up to a total of maximum two years,  counted from the date of the new appointment under the new Staff Rules, limited to Department/Office and level;

· Considered external for purposes of the staff selection system;

· If selected for a vacancy through the staff selection system, no break in service is required.

· carry-over of entitlements;

· The period of service as Associate Expert/JPO will not count as part of the requisite period of service for a continuing appointment;



	V. PROFESSIONAL CATEGORY  300 series

	V. P/300 series
(a)  300 series  short- term

(b)  300 series daily

…V. P/300 series

	· 
	· Temporary appointment of less than one year;

· Separation following expiration of the current appointment and new appointment with new Letter of Appointment. No break in service is required;

· No carry-over of entitlements from the 300 series short-term appointment;

· Upon service for the maximum period of less than one year (364 days), the temporary appointment may be extended for up to one year (365 days)  if warranted by surge requirements and operational needs related to field operations and special projects with finite mandates.

· Under no circumstances can the total period of service under a temporary appointment exceed 729 days;

· Considered external for purposes of the staff selection system;

	(c)    300 series, conference services and language daily 

(d)   300 series WAE (language)

(e)   300 series WAE (other) 

(f)    300 series monthly language


	· 
	· Temporary appointment of less than one year;

· Separation following expiration of the current appointment and new appointment with new Letter of Appointment.  No break in service is required;

· No carry-over of entitlements from the 300 series appointment;

· May be extended under special arrangements due to the nature and functions of position (Such as language, conference services and other similar positions such as press officers etc.);

· Considered external for purposes of the staff selection system.


	VI. GENERAL SERVICE AND RELATED CATEGORIES, 100 series

( GS-5 and above)            (TC 4 and above, S-3 and above)


	 VI.  GS-5 above 100 series
 (a)  FTA 100 series  Recruited  through review by ‘regular’ CR body


	· 
	· FTA appointment of any duration, up to five years at a time; limitations, if any, will be lifted;

· Separation/reappointment not required;

· Carry-over of entitlements;

· Considered internal for purposes of the staff selection system.



	….VI.  GS5 above /100 series
(b) 100 series 
(i)    NOT recruited  through review by ‘regular’ CR body (e.g. TVA)

   (ii)   Has or will have completed minimum one year of cumulative service under the 100, 200, 300 series and the new Staff Rules during the past two years at the time of expiration of the current appointment

 
	· 
	· FTA appointment of any duration, for maximum one year at a time and up to a total of maximum two years,  counted from the date of the new appointment under the new Staff Rules;

· Separation following expiration of the current appointment and new appointment with new Letter of Appointment.  No break in service is required;

· Carry-over of annual leave from the 100 series appointment;

· Limited to office/department and level;

· May serve  against different posts  within same office/dept. during the 2-year period;

· Considered external for purposes of the staff selection system.



	(c) 100 series and 300 series  short term

 (i)  NOT recruited through  review by ‘regular’ CR body (e.g. TVA) 

(ii)  less than one year cumulative service during the past two years

  VI.  100 series GS/5 above
	· 
	· Temporary appointment of less than one year ;

· Separation following expiration of the current appointment and new appointment with new Letter of Appointment.  No break in service is required;

· No carry-over of entitlements;  

· May only be extended for up to one year if warranted by surge requirements and operational needs related to field operations and special projects with finite mandates;

· Considered external for purposes of the staff selection system.

	 (d)   (i)   100 series FTA mission 

       replacements, NOT recruited
    through  review by a 
    ‘regular’ CR body (e.g. TVA)

(ii) Less or more  than one    year of cumulative service  over the past two years

(such staff members are currently allowed to serve as 

 mission replacement  without break in service)


	· 
	· Fixed-term appointment for the duration of the mission assignment of the incumbent of the post, up to a total period of 2 years counting from the expiration of the new appointment.

· Separation/break in service not required;

· The total period of mission replacement service prior to or after   1 July 2009 cannot exceed a total of 3 years;

	VII. GENERAL SERVICES AND RELATED CATEGORIES  (GS- 4 and below)  ( TC-3 and below, S-2 and below, PIA)

	VII.  GS 4 below

(a)    100 series 

(b)    300 series short-term

           Recruited through ASAT test or specialized test  and selection interview- entry level staff


	
	· FTA of any duration;

· Separation not required; 

· Carry-over of entitlements from 100 series appointment;

· Considered internal;

·   

	(c)   300 series daily 

(d)   300 series daily language

(e)   300 series WAE language

(f) 300 series WAE  

VII.  GS 4 below
	
	· Temporary appointment of less than one year; 

· Separation following expiration of the current appointment and new appointment with new Letter of Appointment.  No break in service is required;

· May be extended under special arrangements due to the nature and functions of position (Language, conference services and other similar positions);

· Considered external for purposes of the staff selection system.



	VIII. RETIREES (Professional and above; General Services  and related categories)

	· 100/200/300 series


	· 
	· Temporary appointment.

· Separation following expiration of the current appointment and temporary appointment with new Letter of Appointment.  No break in service is required; 

· No carry-over of entitlements  from the previous appointment;



	IX.  LANGUAGE TEACHERS

	· 100 series FTA 


	
	· FTA of any duration;

· Separation not required; 

· Carry-over of entitlements from 100 series appointment;

· Considered internal;


� An Administrative Instruction on Temporary Appointments is under preparation


� The 300 series staff rules will remain in force until 30 September 2009 with respect to staff members who, subject to the conditions established by the Secretary-General, will exceptionally continue to hold appointments of limited duration with the Department of Field Support after 1 July 2009.


� See ST/SGB/2009/10


�  except as provided in the transitional measures for the staff members serving in the United Nations peacekeeping and political missions 


� See staff rule 4.15


� TC 4 and above, S-3 and above


� For example,  the Office of Internal Oversight Services Review Board, UNEP etc.


� TC-4 and above, S-3 and above


� TC 4 and above, S-3 and above


� Former service in entities such as ICTY/ICTR, Funds and Programmes and separately funded Agencies that are governed by the United Nations Staff Regulations and Staff Rules, would count towards  one year of cumulative service for this purpose


� i.e. less than one year 


� i.e. 365 days 


� TC-4 and above, S-3 and above


�  except as provided in the transitional measures for the staff members serving in the United Nations peacekeeping and political missions 


� Except for Junior Experts/Associate Officers which are covered under 3.2 (b)


� i.e. at the same level


� If the staff member had previously gone through review by a central review body, the limitation would not apply


� Staff  Rule 200.1 (e) Associate experts provided by Governments to serve with project personnel under bilateral agreements between the United Nations and Governments shall be governed by the terms of such agreements and the terms of their letters of appointment. 


� TC-4 and above, S-3 and above


� i.e.  less than one year 


� i.e. 365 days 


� i.e. less than two years


� A new Administrative Instruction on “When Actually Employed” is under preparation


� Normally under the Inter-Organization Agreement concerning transfer, secondment or loan of staff among Organizations applying the United Nations System of  Salaries and Allowances


� See Secretary-General’s report A/61/228 on the practice of United Nations staff members having to renounce permanent residence status in a country outside of their nationality


� Applies to all countries including the United States of America


� To be issued shortly


� Applies to New York only
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