
LANGUAGE PROFICIENCY EXAMINATION (LPE) 
 

INSTRUCTIONS ON  
HOW TO FILL OUT THE ANSWER SHEET 

 
PAGE ONE ( CANDIDATE INFORMATION ) 

• use a no. 2 or hb pencil 

• fill in your personal information 

family name   : same as your last name as in inspira application 
given name   : same as your first name as in inspira application 
printed full name  : given name + family name 
test site name  : test site number + test site country + test site city 
date of birth 
index #   : for un secretariat staff members only, otherwise leave blank 
exam language  : language in which you are being tested 
test site number  : can be found on your convocation letter 
application number  : can be found on your convocation letter 

.  

• each box should contain one character (letter/number).  you should black out the 

corresponding bubble for each character.  

bubbles for spaces ( ) and dashes (-) are included.  

however, please note that you will not find accents and other special characters. in 

case your name contains accented/umlauted characters, you may shade in the unadorned 

counterpart ( e.g.  u for ü, a for å, e for é, n for ñ ). in case your name contains other 

symbols, please skip the symbol (e.g.  oconnor for o’connor). 

 

 



 

PAGE TWO ( MULTIPLE CHOICE ) 

• use a no. 2 or hb pencil 

• all your answers to the multiple choice section must be marked on the answer sheet. 

the board of examiners will not take into consideration anything written on the question 

booklet.  

• next to each question number are four circles labelled 1, 2, 3, and 4. you will have to 

select one answer out of the choices given for each question and fill in the 

corresponding numerical circle. for answer (a), fill in the bubble labelled 1; if it's (b), 

fill in 2, etc.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• you may not fill in more than one circle for a question. if more than one circle is filled 

in for a single question, your answer for that question will be invalid. 

• look at the ‘marking instructions’ on the top of pages one and two of your answer sheet. 

make heavy black marks that fill the circle completely. if you make a mistake, please 

make sure you erase the marking completely. 

 

 



 

PAGES THREE & FOUR ( ESSAY ) 

 

• use black or blue ballpoint pens (biros) only. do not use a marker (felt-tipped pen). 

• indicate the topic number you have selected in the box labelled ‘topic number’. leave 

blank the other boxes, on the upper right-hand corner of page. 

 

• write your composition only on the lined section of the answer sheet, text outside the 

designated lined section will not be marked. 

 

 

• do not write your name anywhere else on the answer sheet. complete anonymity is 

required.  should you need to refer to family or country names in your composition, you 

are requested to use letters (e.g.: mr. x, country c). non-compliance with this 

instruction will entail automatic disqualification. 

• do not use correcting liquid (e.g. whiteout or liquid paper), please cross out or draw a 

line through the incorrect words / sentences. non-compliance with this instruction will 

entail automatic disqualification. 

• you will not be provided with additional pages. it is your responsibility to carefully 

manage the space when writing your composition. 

 

DO NOT SEPARATE, BEND OR FOLD THE ANSWER SHEET 

 

 


