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Paternity leave For Staff
® Eligible UN Secretariat staff members with fixed-term, permanent and continuing
—— appointments may apply for paternity leave during the year following the birth of a
:N_h(; child, so that it is completed during that year and within the duration of the contract.
Applicable to all categories of staff, including those with temporary appointments, you
must have served a minimum of six months of continuous service before being eligible
for paternity leave and your appointment should continue for three months beyond
the return from paternity leave.
&% — Patemnity leave is approved time away from work for a designated period of time in
== connection with the birth of your child. Paternity leave is for 20 days and while it may
What be taken intermittently, must be completed within one year following the birth of your
d child (before the child turns one year of age).
Paternity leave is for a total period of up to four weeks or up to eight weeks for
internationally recruited staff members serving at a non-family duty station
During your paternity leave, you will maintain full pay and accrue annual leave, in
accordance with permanent, continuing, fixed-term and temporary status.
= The Organization supports staff members with leave time as they prepare for and
= adjust to the arrival of new children.
Why

Paternity leave requests may be submitted before or after the birth of the child. It
LEs0L  covers a total period of up to four weeks or up to eight weeks for Internationally

recruited staff members serving at a non-family duty station. It may be taken either
When confinuously or in separate periods during the year following the birth of your child, so

that it is completed during that year and also within the duration of your contract.
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You need to obtain cerfification about the birth of the child as follows:
» If the paternity leave request is to be submitted before the birth of your child,
you need a certificate from a licensed medical practitioner or midwife
indicating the expected date of delivery of the child.

» If the paternity leave request is to be submitted after the birth of child, you will
need the child’s birth certificate.

You are required to make your request for paternity leave in through the Employee Self
Service (ESS) portal in Umoja.

If Umoja has been deployed at your duty station (otherwise refer to your local HR Office),
you will process your request for paternity leave in ESS as follows:

1. Loginto ESS
‘Tobe confimed 2, Select Time Management
against the
geploymentor 3. Select Create Absence request
Jmola 4. Select Paternity leave
5. Follow the onscreen steps to complete your request and upload a copy of your
certification.
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