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Staff confirms 

eligibility & 

discusses with 

supervisor 

Staff 

identifies 

a 

research 

topic 

Staff contacts  

 institution of 

choice and 

secures 

acceptance 

Staff prepares 

proposal using 

template in 

ST/IC 

Staff submits 

application to 

sabbatical@un.org 

by 31 Mar 2016 

Selection 

Committee 

reviews 

applications 

ASG OHRM makes 

decision based on 

Selection Committee 

recommendations 

OHRM 

notifies 

applicants 

Applicants accept 

the terms in writing 

and specify their 

proposed dates for 

their sabbatical 

leave 

OHRM reviews the 

dates & sends an 

approval to the staff  

Staff takes the 

sabbatical 

leave 

Staff submits 

sabbatical 

leave report 

OHRM posts 

report on the  

HR portal 


